[Agency/Customer Logo]Contract # XXXX
 (Title)




	This Second Tier Solicitation (Work Request) is issued under 
[bookmark: _GoBack]Master Contract #XXX, Title XXXXXX

	Second Tier Solicitation Number: (customer fill in)
	Date Issued: (customer fill in)

	Solicitation Amendment Number:
	(customer fill in)

	Number of business days to respond to this request:
	(customer fill in)

	Responses are due by Close of Business on:
	(customer fill in)

	Please have your response submitted via email to:
	(customer fill in)

	Expected Work period is projected from/to:
	
(customer fill in)

	Late submissions cannot be considered.



 
	  Purpose: 
(Customer fills in purpose of Solicitation Amendment, changes,  additions or Q & A Information ) 



	Amendment (must be or need not be) signed and returned with proposal. All other Terms, Conditions, and Specifications remain unchanged. (Customer chooses if return of amendment is required or not). 



	For Contractor: 

Contact name, Contractor name
Phone
Address
City, state, zip
email.address@company.com


Signature ___________________________________

Date _______________


	For Customer:

Customer Procurement Coordinator name, Agency, Division 
Phone
Address
City, state, zip
email.address@agency.wa.gov


Signature ___________________________________

Date _______________
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