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Contracts & Legal Division
Master Contracts & Consulting (MCC)
								
[bookmark: RequestForRevision]Request for Revision Form 	

	This form is used to suggest that a new policy, procedure, instruction or form is needed or that a current policy, procedure, instruction or form should be changed.



Requested by __________________________
Date _________________________________					

Document Title/Subject (include URL/web location if known) 

__________________________________________


	Type of Change 

	|_| Typo 

	|_| Clarification 

	|_| Replacement 

	|_| New Material 

	|_| Form 

	|_| Other 



Describe Changes Needed:

______________________________________________________________________________

______________________________________________________________________________


Will Change Affect?
[bookmark: Check1][bookmark: Check2]Other Policies 					|_|Yes    |_| No

Forms 						|_|Yes    |_| No

Other Published Material 			|_|Yes    |_| No

Don’t Know					|_|

If YES, briefly describe impact:



	Submit this form to the attention of the Chief Procurement Officer (christine.warnock@des.wa.gov).   
Email is preferred but not required.
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