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3. Click on REPORTING in left navigation:
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4. Click on Advanced Reporting in left navigation:
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5. Advanced Reporting screen displays. Under Folders in left navigation, click + to expand
GM1_PROD folder / Custom / Reports / 0 — All OOB / Activity
& N & ‘®

Library  View -

3 Folders Repository Sort By: Name | Hodi
5 Reports “ Run | Edit | Open Copy | Cut | Paste | Delete
G4l 0 - Al 00B
& O ame Description Tpe Created Date Modiied Date

5l Audience Activity Audiences Activity Audiences Report Yesterday 8/8/2013

Budget Reports Activity Information r of Leaming Activities by Domain, Type and Status Yesterday 8/8/2013

Completion Status EBOX Dynamic Offerings| Activity Information Vendor Report Report Yesterday 3/16/2018

Eor i R Library Topics Path " brary Topics report shows topic-related details and the count of sub-topics, actvities, audi Report Yesterday 22112018

T — /Custom/Reports/0_All_OOB/Activity/ActSum

- Training Plan Report BY Jovrer —~<port provides training plan details sorted by the activity. You can choose fiters like compl Report Yesterday 8/8/2013

Learning

. Training Plan Report By User Training Plan Report By User Report Yesterday 8/8/2013

Security Roles Training Plan Report by User - Logged-In User Domain Training Plan Report by User filtered by the domain administrators Report Yesterday 8/8/2013
AGR_4950 Transcript Report By User Displays the transcript of the completed activities for users. Report Yesterday 9/15/2017

{3l ATG_1000
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6. Click on the “Activity Information” report in the Repository section to open the Input Controls

popup window (available filters):

Input Controls

* Activity Primary Domain

Available: 104 Selected: 1

Search list...

Administrative Office of the Courts (A0C)

Beef Commission (BEEF)

Board for Velunteer Firefighters and Reserve Officers [(BVFFRO)
Board of Industrial Insurance Appeals (IND)

Board of Pilotage Commissioners (BPC)

Board of Tax Appeals (BTA)

CarelLearn

Columbia River Gorge Commission (CRG)

Commission on Judicial Conduct (CIC)

Consolidated Technology Services (WaTech)

Y select all X Deselect & F¥ Invert

* Activity Type
Available: 27 Selected: 1

m OK Reset Cancel

A

7. For this report, there are 5 filters — Activity Primary Domain (required), Activity Type (required),
Activity Status (required), Activity Start Date (optional) and Activity End Date (optional).

Required filters are marked with an asterisk (*).
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8. For Activity Primary Domain, click your agency to select. This will move your agency (domain) to
the Selected tab:

Input Controls

* Activity Primary Domain

Available: 104 Selected: 1

¥ Department of Enterprise Services (DES)

* Activity Type
Available: 27 Selected: 0

m oK Reset Cancel Save y
i
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9. Scroll down for Activity Type. Click on the desired type(s) to move to the Selected tab:

Input Controls

* Activity Type
Available: 27 Selected: 2

® ILT Course

¥ OnLine Course

* Activity Status
Available: 2 Selected: 1

Search list... Q h

m oK Reset Cancel Save p
A
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10. Scroll down for Activity Status. Click on the desired status(es) to move to the Selected tab:

Input Controls

* Activity Status
Available: 2 Selected: 1

Search list... Q

Inactive

Y select all ® Deselect All R Invert

Activity Start Date

Activity End Date

m oK Reset Cancel Save o
53
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11. (Optional) For the Activity Start Date filter, click on the Calendar icon to choose an Activity Start
Date:

Input Controls

* Activity Status

Available: 2 Selected: 1
Search list... Q
Inactive
Y select Al ® Deselect all FE Invert

Activity Start Date

II. Aug W I 2020 W !!
Activity End Date

Mo Tu We Th Fr 5a Su
1 2

34 5| & | | 9
10/ 11 12| 13 14| 15| 16
17| 18| 19/ 20| 21| 22| 23
24 25| 26| 27| 28| 29 30

m oK Reset cancel Save 3

Today Done
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12. (Optional) For the Activity End Date filter, click on the Calendar icon to choose an Activity End

Date:

Input Controls

* Activity Status
Available: 2

Search list...

Selected: 1

Q

1 2

Done

Inactive
Y select Al ® Deselect All Fo Invert
Activity Start Date
2020-08-01
Activity End Date
o 2020 v )
Mo Tu We Th Fr 5%a 5Su
: 3[all s & 7| 8| o
i Ret CHBEE St 10|11 12| 13| 18] 15| 18
17/ 18| 19][ 20)[ 21][ 22][ 23
24i[ 25/[ 26| 27| 28] 29/ 30
31
Today
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13. Click the OK button to execute the report. The results are displayed:

Liwary  Views Crestes

Activity Infarmation  nots refreches 2020-08-28 at 150540 43

B. B.

Activity - Information
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14. Click on the pie chart diagram to open the Activity Details for the specified filter:

Activity - Information

Total Number of Learning Activities by Domain

N

Department of
{Enteiprise Semvices
(DES)-3

Activity Details  Data refreshed 2020-08-28 at 15:53:56 3

Back H. B. = = & [100% 7] | [sem
ACTIVITY DETAILS FOR ACTIVITY PRIMARY DOMAIN 'DEPARTMENT OF ENTERPRISE SERVICES (DES)' Back To Summary
‘::té‘ggﬂ'*"m if;::]‘*’:j =i DES e Course 'DES Intemaal 502 HAGEN, SUZIE Active
s B Oaline Counse DES Tnterual 500 HAGEN, SUZIE Astive
Depmrman ot Batnas DES Intarnal Offica Safty OnlLina Courze DES Tntamal 501 HAGEN, SUZE

Active

15. To update the filters and/or re-execute the report, click on the Options icon to reopen the Input
Controls popup:
Library View+ Creates
Activity Information Data refreshed 2020-08-28 at 15:42:15 4

Back H. E. ; =

Input Controls

* Activity Status

Available: 2 Selected: 1
Search list... Q

Inactive
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