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Navigation: Using a web-
browser access myPrint at 

https://prtonline.myprint
desk.net/DSF/    

1. Click the drop down 
arrow beside your user 
name.  Select My Profile 
from the sub-menu.  
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2. Click on Edit Profile 
Use this to edit your 
profile or edit (change) 
your password.  

 



 

 

I   

   
   

 

3. Make your changes and 
click Save.  
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Edit (Change) Password 

1. Click on Edit under 
Password 

 

 

To change your 
password, click on 
“Edit” 
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2. Enter  your Current 
Password 

3. Enter a New Password 

4. Retype your new 
password into the 
Confirm New Password 
text box 

5. Click on Save Changes 

 

 

We recommend following 
established best practices when 
choosing your password. Strong 
passwords will: 

 Be at least 8 characters long, 

 Contain an upper case letter, 

 Contain a number from 1-9, and 

 Contain a special character (@, 
%,!, #, $, ?) 


