Introduction to the Washington State
Learning Center

This is the home page after logging into the Washington State Learning Center.
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User dashboards can be accessed using the blue button on the home page, or via the tab at the top left:
SELF > Learner Dashboard. Dashboards will contain assigned and in progress training.
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ENTERPRISE NEWS

What would you like to learn today?

COVID-19 AND DES TRAINING

Due to the COVID-19 coronavirus outbreak, all Department of

Enterprise in-person trainings at all locations are postponed until

further notice.
« However, many in-person trainings have been converted to

virtual instructor-led trainings.

— e « To learn more abeut virtual instructer-led trainings simply

MY LEARNING ASSIGNMENTS view all > RESUME LEARNING view all > search for your desired training.

+ The regular attendance policy applies to all Department of
Enterprise virtual or in-persentrainings.

* Questions about virtual trainings should be emailed to
traininginfo@des.wa.gov.

* Please check out the Cnline Learning Resources for
Woerkforce Development page for additional online learning
opportunities.

AGENCY NEWS

SumTotal provides a variety of options for

Course Evaluations are attached to each DES instructor-led training, and are available on the Learning
tab: SELF > Learning > Learning Activity Evaluations the day of the activity. This is also where pre-
assessments appear for classes that utilize them (like our supervisory training series “Leading Others”).



https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fsowa.sumtotal.host%2F&data=04%7C01%7Crenee.west%40des.wa.gov%7C3af1496853f14ce6713c08d8b0e2223d%7C11d0e217264e400a8ba057dcc127d72d%7C0%7C0%7C637453832564618636%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=xkxMYiRnzxDxxuZCljrMYUvFHdUDiIyVRJgodkpIa3E%3D&reserved=0
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Messages
see pending, expired, and completed evaluations.

Self-Reported Training View:

Training Schedule Completed evaluations v

Playlists - x

Records: 1

Evaluation Name - Activity Name Code Due Date Status
DES Leadership Development Pre Assessment Wa-State Leading Others (3 Days & eLearnings) - Virtual DES 01-09-M610_09-  9/10/2021 Completad

9301

Reminders, class changes and updates will appear on the Messages page, and may be accessed via the
My Messages Quick Link on the home page, or from the SELF tab: SELF > Learning > Messages
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Task: @ x
Markas unread v selected Items: 0 | Records: 24
0 = Subject From Date Archived »
O = Leading Others Day 1 reminder for noreply@sumtotalsystems.c... 9/5/2021 4:00:47 PM PDT
O = Registered for Leading Others Day 5 noreply@sumtotalsystems.c... 8/31/2021 9:20:12 AM PDT
O ® Registered for Leading Others Day 4 noreply@sumtotalsystems.c... £/21/2021 9:20:12 AM PDT
O = Registered for Leading Others Day 3 noreply@sumtotalsystems.c... 2/31/2021 9:20:11 AM PDT
O ® Registered for Leading Others Day 2 noreply@sumtotalsystems.c... 2/31/2021 :20:11 AM PDT
O m Registered for Leading Others Day 1 noreply@sumtotalsystems.c... 8/31/2021 9:20:11 AM PDT
O = Nolonger registered for Leading Others Day 1 noreply@sumtotalsystems.c... 8/31/2021 9:20:11 AM PDT
O ® Nolonger registered for Leading Others Day 2 noreply@sumtotalsystems.c... 8/31/2021 9:20:11 AM PDT
O ® Mo longer registered for Leading Others Day 2 noreply@sumtotalsystems.c... £/21/2021 9:20:11 AM PDT
O m® Nolonger registered for Leading Others Day 4 noreply@sumtotalsystems.c... 2/31/2021 9:20:11 AM PDT
Task: & x

Mark as unread Selected Items: O | Records: 24

Your Training Schedule is accessible from the tab at the top left. SELF > Learning > Training Schedule.
This view shows all requested, approved, pending and cancelled training attached to your profile; as well
as ongoing and upcoming activities. This is the single most useful page in your Learning Center profile.
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his is 3 list of current training activities for which you are registered.

CURRENT/UPCOMING ~ EXPRESSED INTEREST ~ PENDING SIGNATURES ~ COMPLETED ~ CANCELED  WAITING LIST OR PENDING APPROVAL  LEARNER ATTACHMENTS
ALL  ONGOINGACTIVITIES ~ UPCOMING ACTIVITIES  FIXED DURATION ACTIVITIES ~ COMPLETION REQUESTED ACTIVITIES
Displaying 3 of 3 Records 1 25 50 100
[ Export To Excel 4= Print  Cancel Registration 3 View Calendar
o Activity Name * Status Code & Region & Start Date $ End Date $ Actions
[ Leading Others eLearning Modules LO_eLearning_Modules
Curriculum
o WA State Preventing Workplace Violence for Preventing Workplace Violence ORG
Supervisors
of Leading Others eLearning Modules
OnLine Course
o WA State ions for Reasonable_Accommadations_for_Supervisors ORG m
of Leading Others eLearning Modules
OnLine Course
O WAState The Hiring Process: Module | - Recruitment of  [EGE)  HIMng_Process_ Recruitment ORG m
Leading Others eLearning Modules
OnlLine Course
(5] WA State The Hiring Process: Module Il - Interviewing Hiring_Process_interviewing_ORG OPTIONS
of Leading Others eLearning Modules
OnLine Course
[0  WAState Family Medical Leave Act for Supervisors of  [Laniaad WA State FMLA Sup S
Leading Others eLearning Modules
OnLine Course
o WA State Civil Service Rules & Labor Relations of  Recisteren | LO_Civil_Service Rules & Labor_Relations ORG m

Leading Others eLearning Modules
OnLine Course




