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format



* Help Is available for BATS specific
www.des.wa.gov/services/IT/SystemSupport/
Training/Pages/trainingCourseMaterials.aspx
iInformation:

— WaTech Solutions Center

* Phone: (360) 407-9100
« Emalil: solutionscenter@watech.wa.qgov

— Training Environment URL.:
nttps://tr.xcrm.wa.gov/CRMBATS

— Production Environment URL:

nttps://Ixcrm.wa.gov/crmbats
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Layout/Navigation

» If you see the Yellow Ribbon Bar, X out of (you will only need
to do this one time)
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« The dark grey navigation bar provides access to the menus
which allows you to perform common tasks quickly.
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 Internal Contacts (USERS)

An Internal Contact is any person within your agency
who will be accessing the system

« External Contact

An External Contact is someone not using the system,
usually another agency. Legislators have been imported
from LSC.

« External Entities

External Entities are groups or committees, not a
person. This is someone outside of the system. An
External Contact can be associated to an External
Entity.




Bill Tracking & Analysis

« “Click Bills” in the Work Tile Ribbon to show

Bill Screen
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* There are multiple views

+ Bills in the Current Session ~

System Views

All Bills in the current legislature

Bills Division “A" is tracking

Bills I'm Tracking for the Current Legislature

Bills in the Current Legislature

Bills in the Current Session

Bills in Upcoming Sessions

Bills My Agency is Tracking

Bills Tracked by Agency with Hearings next week

Bills Tracked by Agency with Hearings This Week...

Bills with Classification "A”

Inactive Bills
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Bill Tracking & Analysis

« Searching
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* Filtering
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Bill Tracking & Analysis

[#] NEW ACTIVITY * =+ NEW RECORD ~ iy IMPORT DATA

* Other ways to search and filter

Cassandra Pinnix
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You can
select a filter

Search
| 1026 ﬂ Frores wite MNone v
Bills & Analysis @ Queue Items

1026 - WA health 1026 HB H-0415.1 HIGH = Assign the Preparer for None

security trust &\ Yes = the 2219 HB H-1026.1
HB 1026 1/6/2017 5:00 PM 9a82dd24-03d7-e411-... IB”_E””"'CC’““’“
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2219 HB H-1026.1 LOW Y Prepare the Analysis for e e
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Bill Elements

 Click on a bill to view the elements on the
bill
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BILL : BILL INFORMATION
Bill # 1000 Date Introduced Primary Sponsor 5 Beth Doglio
Bill ID HB 1000 Original Chamber House
4 General
Session a -
Short Title™ @ 1000 - Law enforcement deadly force
Official Title @ AN ACT Relating to the use of deadly force by law enforcement and corrections officers;
Companion Bill @ 5000 - Law enforcer Related Draft £ 8 H-0360.1
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Bill Elements

® Click “LSC Website” in top Ribbon Bar to view
webpage associated with this Bill. The webpage
will open in a new tab

® Click “Search for Fiscal Notes” in top Ribbon Bar
to view the OFM Fiscal Notes site for Fiscal Notes
associated with this BiIll
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Bill # 1000 Date Introduced Primary Sponsor = Beth Doglio
Bill ID HE 1000 Original Chamber House
4 General

Session 8 -

Short Title™ #1000 - Law enforcement deadly force

Official Title B AN ACT Relating to the use of deadly force by law enforcemeant and corrections officers;




Bill Tracking - Individual

to track with
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» Select the Update Options you would like

M) BILL ANALYSIS & TRACKING SYSTEM
Hsave @lsavescuose 4 uew (3

O FISCAL MO

oTES M LSC WERSITE

pare [onecem  ((f TRACE WITHOUT URPDATES  IZ) TRACKE WITH HOURLY UP [ TRACK WITH DALY UPDA
1213 - County veterans assist. fund =
B e 113
I E5HE 1213

eFpRFreaih ]
¥ Chpipagr Hiuse
+ General




Bill History

* To view the Bill History via the
Navigation Bar for details on changed
versions of the Bill
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Common Legislative Detail

— C oy P . .
o4 Activities ﬂ Bill History
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BILL : BILL INFORMATICN ~

ey} e ) . . .
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|_,{.‘ Closed Activities pl Hearings 1472 - Chemical action plans
Bill # 1472 Date Introduced 2/27/2015 Primary Sponsor [ Joe Fitzgibbon
% Audit History m RCWs Bill ID E2SHB 1472 Original Chamber House
cehold . Legislative Bill Activity Log Associ... ~ I
Sta enclders L Trac in g = ADD NEW BILL ACTIVITY L... \2,', ADD EXISTING BILL ACTVL.. [ BULK DELETE ||=, CHARTPANE *  [] RUN REPQRT ~ ﬂ; EXPORT BILL ACTIVITY LO...
+  Action Date 4 Bill Status Action Description
I:l ass I-I:I catl ons 4/28/2015 12:0... H3rd Reading Rules Committee relieved of further consideration. Pla...
4/24/2015 12:0... HRules 3C By resolution, returned to House Rules Committee for...
R.E |ated B“lS 4/7/2015 12:00... SRules 2 Minarity; without recommendation.
A/7/2015 12:00... SRules 2 Passed to Rules Committee for second reading.
4/7/2015 12:00... SRules 2 WM - Majerity; do pass with amendment(s) by Energy...

4/1/2015 12:00... SWays 8 Means  And refer to Ways & Means.

Bill Status H3rd Reading Bill Status Date 4/29/2015




Hearings

related to the BiIll

Web Page

Common

Activities
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Bill History

/'01 Hearings
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Click “Hearings” for information on Hearings

Click the Hearing hyperlink to open the LSC

— BATS Bills  ~ 1000 - Law enforce...

1UU4 - AICONO... -=

Bill #

1004

Bill ID HB 1004

Hearing Associated View v

alf CHARTPANE ~  [}) RUN REPORT ~

v

Hearing Date/Time... Committee Name &  Hearing Link

3/20/2015 8:00 AM CL

3/25/2015 1:30 PM CL

Date Introduced 1/12/2015

Original Chamber House

Search for records

@1, EXPORT HEARINGS | ~

Hearing Location

http://www.leg.wa.gov/Senate/committees/CL/Pages/... Senate Hearing Rm 1 J.A. Cherberg Building

http://www.leg.wa.gov/Senate/committees/CL/Pages/... Senate Hearing Rm 1 J.A. Cherberg Building

Primary Sponsor 5 Larry Springer

22138

22166




Hearings

® The LSC Web Page opens in a new window and
provides the hearing detalils
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* To add an Appointment to your calendar:
— Click Back on the BATS Hearing Page
— Select the hearing and Click “Copy A Link”

Hea&'Qg Assoclated View v

() COPY A LINK & EMAILALINK X CHART PANE ~

— Click on the Down Arrow & Select “Activities” from
the Work Tile Ribbon

— Click the “New Activity”, Select Appointment

 Fill in the detalils
— Paste the previously copied link into the subject or description

— Click Save



The Hearing Report is available from
either your Bills Page or Hearings Page.

It can be exported.

The report data relates to the selected
view you are using.

There Is a default view system view
available will show all the hearings In the
next week that your Agency Is tracking.



Seeing RCW'’s

* To view RCW's, select in the top
navigation bar

* Double click on an RCW
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Bill Analysis Preparation

* Navigate to the Queue.
* Click on the title of the queue item to open
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» Sponsors

4 Analysis

~ [tems [ am working on ~
Rueue: <KaryrHartmaE]

v Queue Type Entered Queue A Title
<Karyn Hartman> Task 7/15/2015 3:33 PM  Prepare the Analysis for Unglates in the Wild
<Karyn Hartman> Task 7/9/2015 5:06 PM  Overdue analysis for Karyn test 2
<Karyn Hartman> Task 7/6/2015 2:43 PM  Prepare the Analysis for Karyn test 2




Bill Analysis Preparation

* Click on the hyperlink “Regarding” to complete
the Analysis
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TAZE ( INFORMATION ™

Reviews complete for HB 10... =

4 Task

Subject * Reviews complete for HB 1026 WA Health Security Trust - Operations Analysis

All reviews have been completed for HB 1026 WA Health Security Trust - Operations Analysis . Please do a final review and complete the analysis if appropriate.

Regarding @ HE 1026 WA Health Security Trust - Operations Analysis €—————
Owner™* & Deborah Ramos

Duration -- Priority Mormal




Bill Analysis Preparation

 Click “Start Analysis” in the top Ribbon
Bar
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* Click “Notes” to add attachments or
notes.

Notes

NOTES
Title

M Attach




Bill Analysis Preparation

* Click “Generate Summary” to verify Analysis

* Click “Ready for Review” to assign Analysis
review to first reviewer
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« Mark your task complete
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Bill Analysis Review

* From the Queue, click the queue item for
“Review the Analysis”

* Click on the hyperlink (Analysis name) to
review
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Queue: <Deborah Ramos= ¥
W Title Entered Queue Type Queue Worked By

Reviews complete for HB 1026 WA Health Security Trust -.. 12/13/2016 3:37 PM  Task <Deborah Ramos= Deborah Ramos



Bill Analysis Review

® Review the Analysis and once reviewed, mark
the task as “complete”
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® Or, click the “Complete” flag in top Ribbon Bar.
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* From the time the Bill Analysis Is assignhed:
— 3 days for lead program.
— 2 days for support program.



WaTech
— Phone: (360) 407-9100
— Emalil: Servicecenter@watech.wa.gov

— Production Environment URL:
https://xcrm.wa.gov/crmbats
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Questions?




