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Request for Information (RFI): Facilities Available for Lease 
The State of Washington, acting through the Department of Enterprise Services, Division of Real Estate Services (DES), and on behalf of the agency referenced below, is initiating a Request for Information (RFI) for spaces available to lease as defined in this document. Facility owners or facility owner representatives (“owners”) are encouraged to respond to this RFI if they believe they have a facility that meets, or the owners can modify their facility to meet, the Project Information and Mandatory Criteria identified below. 

DISCLAIMERS: 
· This RFI’s purpose is to gather information only. Responding to this RFI does not obligate the responder to a lease or contract with the state of Washington. A formal solicitation to lease the space, called a Response for Proposals (RFP), may follow this RFI. 
· The owner acknowledges that state agencies are subject to Chapter 42.56 RCW, the Public Records Act. The owner’s responses to this RFI will become public record as defined in the RCW. Do not include information considered confidential or proprietary in this RFI. 
· The owner is responsible for all costs associated with preparing and submitting a response to this RFI. 

	Project Information 

	Project #:
	25-06-194
	Agency:
	Department of Children, Youth, and Families (DCYF)
	Date Posted:
	11/4/2025
	Location:
	Snohomish County
	Square Footage and Type:
	Approximately 9,965 BOMA rentable SF of Office space.

	Desired Term:
	5 years. A minimum lease term of five (5) years is required.
Owners may, at their option, include other lease terms no longer than  ten (10) years.

	Occupancy Desired:
	7/1/2026
	Mandatory Criteria: 
(Facility must have or the Owner must be willing to modify the Facility to provide these items.)
	Facility needs to be located in eastern Snohomish County, preferably the City of Monroe, with space for 20 in-person staff, a client lobby, with additional space for programming needs to service clients. 


Geographical Areas of Consideration: 
Properties for consideration should be located within the area described in Appendix F.
General Considerations 
a. Space should meet the DES definition of “Existing Space.”  See Appendix D, “Definitions” for DES definition of “Existing Space,” “Space Under Construction,” or “Planned Space.”
b. Desired parking: On-site code parking. Parking quantities exceeding code minimums may require a parking exemption per RCW 43.01.240 (3).
c. Lease will be written on the state of Washington’s approved lease documents. See Appendix E, “State Standard Lease.”
d. DES will require proof of ownership prior to drafting lease documents. The preferred proof of ownership is a clear title report. In certain circumstances, a certified copy of the deed may be an acceptable substitute for the title report.
e. Prevailing Wage: The owner and owner’s vendors and contractors will pay prevailing wages or applicable federal wages to all employees employed to work on any part of the available space in accordance with RCW 39.12 and the rules and regulations of the Washington State Department of Labor and Industries (L&I). For additional information, visit L&I’s website at https://lni.wa.gov/licensing-permits/public-works-projects/contractors-employers/. 
f. A facility with a documented or calculated low Energy Use Intensity score (EUI) is preferred. Building shell construction, air sealing, insulation, electrical and lighting systems, and HVAC systems in state leased facilities are required to meet or exceed the Washington State Energy Code at the sole cost and expense of the owner. 
g. The criteria listed above as “Mandatory Criteria” are required for the agency to lease the space. The facility must have these items, or the owner must be willing to modify the facility to provide them. 
Location Characteristics: 
h. Responses should be located within the following geographical boundaries:
1. Facilities located within the City of Monroe may be advantageous to the agency. 
2. Northern Geographic Consideration: Parallel to the Northern City Limits of the City of Snohomish.
3. Southern Geographic Consideration; Parallel to the Southern City Limits of the Town of Maltby.
4. Eastern Geographic Consideration; Parallel to the Eastern City Limits of the Town of Snohomish.
5. Western Geographic Consideration; Parallel to the Western City limits of the City of Sultan.

i. Available facilities should be in an appropriately zoned area.
j. Locations that are near existing public transportation route or routes, and available facilities served by public transportation with hourly service during the hours of 8 a.m. to 5 p.m. may be advantageous to the agency.
k. Responses that provide ready access to freeway and other major arterial roads may be advantageous to the agency. 
l. Facilities located outside of the 100-year flood plain (as defined by the Federal Emergency Management Agency (FEMA)) may be advantageous to the agency.
Building Characteristics: 
a. The minimum requirement for leased office space is a complete, code compliant, enclosed, conditioned space with plumbing, power, and lighting, that can  be configured to suit the agency program. 
b. Available facilities must be in areas with sufficient infrastructure in place to support the agency’s operational needs.
c. Please refer to:
1. Appendix A, “Leased Space Requirements” for general performance requirements and specifications.
2. Appendix C, “Space Allocation” for space planning information. The program and layout will be adapted to the selected facility during the design process.

RFI Timeline and Response Instructions: 
a. Estimated Timeline. DES, at its sole discretion, may change these events and dates. Changes to this schedule will be posted per section 2.4 below.
	Activity
	Date

	Issue Request for Information
	November 4, 2025

	Question and Answer Period Ends 
	November 18, 2025

	Issue amendments/addendums to RFI (if necessary)
	November 25, 2025

	RFI Responses Due (Date and Time)
Notes: So long as this RFI is posted publicly, we will review any responses submitted after the RFI Responses Due Date.
	December 9, 2025



b. RFI Documents and Change Notifications. This RFI is posted in Washington Electronic Business Solution (WEBS), this includes RFI documents, their amendments, and any questions and answers to this RFI. Link to WEBS: https://pr-webs-vendor.des.wa.gov/. If the owner wishes to receive notifications of amendments and other correspondence pertinent to this RFI, the owner may register with at least one of the following commodity codes: 971-45. Registration on WEBS is not required to respond to this RFI. This information is also posted DES website: https://des.wa.gov/services/facilities-and-leasing-management/real-estate-services/solicitations-leased-space.
c. RFI Questions and Inquires. Owners are encouraged to ask questions and make inquiries regarding this RFI. All questions are to be directed to the DES RES Solicitation Coordinator, and all official responses will be in written format and posted on WEBS and the DES website. 
	DES Contact Information

	Solicitation Coordinator
	Kevin McMicheal

	Email
	desresbidclerk@des.wa.gov

	Phone
	564.669.1882

	Address
	1500 Jefferson SE
P.O. Box 41468 
Olympia, Washington 98504-1468



d. RFI Response Submittal Instructions. Submit responses to this RFI using the Response Form Exhibit 1 by the RFI Response Due date listed above to the Solicitation Coordinator at the DES designated email address: desresbidclerk@des.wa.gov . If the owner has any additional brochures or promotional materials about the available facility, please include with response. Please title the email subject line “RFI Project # 25-06-194, [Owner Name]”. The DES email boxes can only accept emails that total less than 30MB in size. If your response files are larger than 30MB, please contact the Solicitation Coordinator for alternate solutions. 

e. Review of Responses. DES will review the responses and, at DES’s discretion, will contact Owner with additional questions about the available facility(s) in the proceeding weeks. 

Attachments:	
	Exhibit 1: RFI Response Form
	Appendix A Leased Space Requirements
Appendix C Space Allocation
Appendix D Definitions
Appendix E State Standard Lease
Appendix F Area of Consideration
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