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	STATE OF WASHINGTON

Declaration of Emergency Purchase
	DEPARTMENT OF ENTERPRISE SERVICES
PO Box 41401
Olympia, Washington 98504-1401

	Ordering Agency:
	Ship Goods To:
	Date Ordered
	

	
	Agency No.
	Location Code
	Mail Stop
	
	Mo.
	Day
	Yr
	Mail Stop

	
	
	
	
	
	
	
	
	

	




	

	Notice
RCW 39.26.130: (1) An agency may make emergency purchases as defined in subsection (3) of this section. When an emergency purchase is made, the agency head shall submit written notification of the purchase within three business days of the purchase to the director. This notification must contain a description of the purchase, a description of the emergency and the circumstances leading up to the emergency, and an explanation of why the circumstances required an emergency purchase.
     (2) Emergency contracts must be submitted to the department and made available for public inspection within three working days following the commencement of work or execution of the contract, whichever occurs first.
     (3) As used in this section, "emergency" means a set of unforeseen circumstances beyond the control of the agency that either:
     (a) Present a real, immediate, and extreme threat to the proper performance of essential functions; or
     (b) May reasonably be expected to result in material loss or damage to property, bodily injury, or loss of life, if immediate action is not taken.


	Item No.
	Comm. Code
	Item Description
(or attach copy of order document
	Qty
	Unit
	Unit Price
	Total Cost

	1. 
	
	
	
	
	
	

	2. 
	
	
	
	
	
	

	3. 
	
	
	
	
	
	

	4. 
	
	
	
	
	
	

	5. 
	
	
	
	
	
	

	Description of Emergency/Circumstances Requiring Emergency Purchase:

	












	Declaration: The following items have been purchased as emergencies and meet the requirements of RCW 39.26.130

	Name of Agency Individual Responsible for Compliance
	
	Authorizing Official

	

	
	

	Type or Print
	
	Signature (Agency, College, or University Head)

	

	
	

	Title
	
	Title

	Route to Enterprise Services at above address.
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